
Jessica Smith
5080 Saint Joseph Ave. Lot 40
Stevensville, MI 49127
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jessicaautumn092500@gmail.
com

EXPERIENCE

Sammuel Mancino’s Italian Eatery, Niles, MI  —
Cook/Dishwasher
05/2017-07/2017

Cooked pizzas, and di�erent types of food for customers. I also washed
dishes throughout the day, and before closing time.

- Maintained indoor and outdoor dining areas by removing trash,
wiping down tables, and restocking the napkin dispensers.

- Closed down kitchen after each shift and followed all closing
checklists for kitchen stations.

- Communicated e�ectively with kitchen sta� regarding customer
allergies, dietary needs, and other special requests.

Lowery’s Meat Market, Buchanan, MI — Produce Stocker
07/2017-10/2017

Stocked meats, dairy products, eggs, and other grocery items. I also
delivered people’s bulk orders of meat from the freezer in the back of the
store, to the front registers carrying 40-60 pound boxes of meat.

- Listened to customers comments, responded appropriately, and
forwarded issues to the appropriate department.

- Maintained high levels of professionalism and calmness with all
personnel, even in high-stress situations.

- Maintained detailed records of what customers wanted and
ordered, helping to increase profits when the customers returned
at a later date.

Trinity Lutheran Daycare, Berrien Springs, MI — Child Care
Provider
10/2018-02/2019  02/07/2020-09/18/2020

Took care of over 24 children’s needs (ages 0-5) by feeding them,
changing them, laying them down for naps, and any other needs they may
have.

- Secured indoor and outdoor premises to protect children under
care.

- Enforced rules to teach manners and maintain a safe
environment.

- Developed and implemented lesson plans based on ages and
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abilities of class children.
- Kept children safe and secure at all times.
- Balanced schedules to provide optimal rest, play, and educational

periods.
- Provided exceptional care to groups of up to 30 children between

ages 0 and 5.
- Cleaned toys, play equipment, dishes, and other surfaces to keep

the facility sanitary.
- Assisted children in developing fine motor skills and in

preparation for preschool and kindergarten.
- Maintained, organized, and cleaned classroom and work areas.

Holiday Inn Express & Suites, Niles, MI — Housekeeper
09/19/2020-03/16/2021

I clean, disinfect, and sanitize hotel rooms to prepare for upcoming
guests.

- I’m on my feet from 9 am to 4 pm. Walking, cleaning, going from
room to room, up and down the stairs.

- I disinfect/dust the entire room, vacuum, change linens, disinfect
bathrooms, disinfect kitchen areas, and mop with 30 minutes per
room.

- I also help with the upkeep in other parts of the hotel like the
laundry room, the lobby, the halls, and the public restrooms.

- I push a 40-50 pound cart around with me all day that carries
around my clean linens and cleaning supplies.

Woodland Terrace Bridgman, Bridgman, MI — Activities
Assistant
03/18/2021-09/25/2021

- I assisted the director of activities with planning, scheduling, and
having events every week for the elders at this senior living
facility.

- Constructed activities that helped them both physically and
mentally.

- Sanitized all of our items at the end of the day to help with the
spread of germs at the facility.

North American Forest Products, Edwardsburg, MI— Bow
Builder
09/25/2021-10/10/2021

- I used a long press to build trusses that go on the roofs of RV’s.
- I take 5 nails and place them in their correct places along the

press, 1 long piece of wood; put it in a jig. Then 3 blocks of wood



spaced out in the middle. Another long, thin piece of wood in
another jig that bows around the 3 wood blocks, and 5 nails on top
of the wood that matches the bottom nails. Then press the 2
buttons that operate the press, which presses the nails into the
wood; building the truss.

- Restocking my wood pieces and nails that I needed throughout
the day, and restocking all of my supplies at the end of the day.
Lifting 50-60 lbs. boxes of nails and barrels of wood up over my
head to restock my supplies.

Molly Maid Cleaning Services

10/18/2021-Present

- I start o� the day by examining my route sheet to see where we
are going to be going throughout the day, and check over all of
our supplies to make sure they’re fully stocked and have
everything we need.

- I am a Team Lead so I keep track of our in and out times on our
route sheet, and navigate our way to our cleans.

- We clean a variety of spaces whether it be homes, condos, rentals,
and o�ce spaces. Starting at the top or bottom and working our
way to the exit. Making sure we clean from top to bottom. The dry
part of the job includes dusting and sweeping the basements,
upstairs, bedrooms, and living and dining areas. Then the wet
part of the job includes cleaning bathrooms and kitchens top to
bottom, then moping all the floors.

- I’m also responsible for talking with the customers regarding any
concerns with our work, and payment methods for the clean.

- I’m also responsible for turning in our route sheet at the end of
the day after we have restocked our supplies.

EDUCATION

Niles Senior High School, Niles, MI — High School Diploma
09/2014-07/2018

EXTRA CURRICULAR ACTIVITIES

- A love of animals and the 4-H community.
- In my free time I play guitar and piano. Music is also

a very big part of my life.


